
Department of Information Technology 
Telephone Move Information Sheet 

 

 Work is currently scheduled for this location. 
PLEASE DO NOT  remove this form. 

Technician will remove when work is completed. 
 

Please Post in a Prominent or Visible Location 
 

This move information is for: 
 

Room:   
 

ease fill out the following info for this room: 

Current Extension Number (N/A if No Phone):  
Jack Number (if known):  

Person Moving To This Location 
ployee Name: 

ension Number: 
 Check This Box if  You Need a New Extension 

ing From Bldg:   Room:  

u have any questions or concerns please contact your telephone 
dinator. Your coordinator is: 

Name: 
Ext: 
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